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BIDDERS MANUAL 

 

PAGES 2 TO 12 

• UNDERSTANDING ORACLE APPLICATION CLOUD 

• HOW/ WHERE TO LOCATE THE TENDER PACK 

 

PAGES 13 TO 26  

• HOW TO SUBMIT YOUR BID 

 

Please take the time to go through each page, this 

programme is extremely easy to use. 
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PRESS “VIEW ACTIVE NEGOTIATIONS” IGNORE ALL OTHER TABS. 
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INVITATIONS RECEIVED - MUST BE A “NO’ 

RESPONSE SUBMITTED – MUST BE A “NO” 

SAVED SEARCH – MUST BE “OPEN INVITATION” 

THEN PRESSS SEACH 
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Select the tender you are responding to “ Under Negotiation” click on the number e.g 219 
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Read the General Provisions applicable to the tender. 

And accept terms. 
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Focus on the Table of Contents: 

This Page is the Cover Page – read the contents of this page. 
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Focus on the Table of Contents: 

This Page is the Overview – read the contents of this page and download the tender pack.  
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Focus on the Table of Contents: 

This Page is the Requirements – read the contents of this page. 
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Requirements continued… 
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Focus on the Table of Contents: 

This Page is lines, read the contents of this page. 
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Focus on the Table of Contents: 

This Page is the Contract Terms – read the contents of this page. 

WHEN YOU ARE READY TO SUBMIT YOUR TENDER – PRESS CREATE A 
RESPONSE 
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THE SLIDES BELOW WILL ASSIST YOU 
WITH THE TENDER SUBMISSION. 
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Check number 1, 2, 3 and 4, these are the steps to follow to submit your tender 

THIS SECTION IS STEP 1 (OVERVIEW) – DO NOT COMPLETE THIS SECTION, IGNORE THIS PAGE 

PRESS NEXT TO MOVE TO THE NEXT PAGE 
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Check number 1, 2, 3 and 4, these are the steps to follow to submit your tender 

THIS SECTION IS STEP 2 (REQUIREMENTS)  

This step has 4 sections.  

EXTREMELY IMPORTANT SECTION 
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REQUIREMENTS) SECTION 1 OF REQUIREMENTS (Read and 

 

Check number 1, 2, 3 and 4, these are the steps to follow to submit your tender 

THIS SECTION IS (STEP 2 REQUIREMENTS), SECION 1 – RESPONSIVE EVALUATION  
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HOW TO OPEN A TAB TO ATTACH, 
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Check number 1, 2, 3 and 4, these are the steps to follow to submit your tender. 

THIS SECTION IS (STEP 2 REQUIREMENTS), SECION 2 – RESPONSIVE EVALUATION – additional returnables 
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Check number 1, 2, 3 and 4, these are the steps to follow to submit your tender. 

THIS SECTION IS (STEP 2 REQUIREMENTS), SECION 3 – TECHNICAL EVALUATION  
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Check number 1, 2, 3 and 4, these are the steps to follow to submit your tender. 

THIS SECTION IS (STEP 2 REQUIREMENTS), SECION 4 – QUANTITATIVE  
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Check number 1, 2, 3 and 4, these are the steps to follow to submit your tender. 

THIS SECTION IS (STEP 3 LINES)  
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Check number 1, 2, 3 and 4, these are the steps to follow to submit your tender. 

THIS SECTION IS (STEP 4 REVIEW)  
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REVIEW REQUIREMENTS 
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REVIEW LINES 
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WHEN YOU ARE READY AND COMFORTABLE – PRESS SUBMIT 
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